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What is APA?

A PA 
(A m erican  P sycho log ica l 
A ssociation )
在社会科学领域，A PA是美国心
理协会最常用的论文格式。

is  the  m ost com m only  
used  fo rm at fo r 
m anuscrip ts  in  the  S ocia l 
S c iences.



What does APA regulate?

A PA regu lates:
ØS ty lis tics

ØIn -text c ita tions

ØR eferences 

   (a  lis t o f a ll sources

    used  in  the  paper)

A PA规范的三大基本方面：文

体、文内引用、参考书目



APA stylistics: Basics

Ø the  th ird  person  po in t o f v iew  rather than
    us ing  the  firs t person  po in t o f v iew  or the  passive
    vo ice使用第三人称，而不是第一人称

The study show ed  that… , N O T
           I found  ou t that… .
Ø the  active  vo ice  ra ther than  passive  vo ice
    使用主动语态，而不是被动语态

The partic ipan ts  responded… , N O T
        The partic ipan ts  have been  asked… .

 U se:
P oin t o f v iew   and  vo ice  in  an  A PA paper

A PA论文中观点的陈述



Ø c lear: be specific  in  descrip tions and  
     exp lanations清晰/明了：具体的描述和解释
 
Ø concise: condense in fo rm ation  w hen  you
     can简洁：必要时浓缩语言

Ø p la in : use s im ple , descrip tive
    ad jectives  and  m in im ize  the  figurative
    language简单：使用简单的、描述性的词语，尽量不用
修辞

Language in  an  A PA paper is :
A PA论文中的语言使用

APA stylistics: Language



Types of APA Papers
APA论文的类型

Ø The literatu re  rev iew :文学综述
the  sum m ary o f w hat the  sc ien tific  literatu re  says 
about the  top ic  o f your research– 
inc ludes title  page, in troduction , lis t o f re ferences
是本科学领域中对某一研究课题的科学论文的概括，包括
标题页、介绍以及参考书目

Ø The experim enta l report:实验报告
the  descrip tion  o f your experim enta l research --
inc ludes title  page, abstract, in troduction , m ethod , 
resu lts , d iscussion , re ferences, append ices, tab les  
&  figures  实验研究的描述，标题页、摘要、介绍、研
究方式、结果、讨论、参考、附录表格和数据



Types of APA Papers

Ø fo llow  the  genera l fo rm at遵循标准格式

Ø consu lt the  instructo r向老师请教

Ø consu lt P ub lication  M anual参阅格式手册

If your paper fits  ne ither o f the  categories  
above, 如果你的论文不适合于上述类型



General Format标准格式

Ø be typed , doub le-spaced , w ith  tw o  spaces after punctuation  betw een  

sen tences 双面打印，标点符号后空两格

Ø on  standard -s ized  paper (8 .5”x11”) 纸张大小：8.5x11

Ø w ith  1” m arg ins on  a ll s ides   页边距：上下左右均为1cm

Ø in  10-12  p t. T im es N ew  R om an or a  s im ilar fon t

    字体为Tim es N ew  R om an，或者与其相似的字体，字号10-12

Ø inc lude  a  page header (title ) in  the  upper le ft-

    hand  o f every  page and  a  page num ber in  the  

    upper righ t-hand  s ide  o f every  page

    每一页应有页眉（左上方），页码在每页右上方

Your essay shou ld :



R eferences

M ain  B ody

  A bstract

General Format (cont’d)摘要、概述

Title  page

Your essay shou ld  
inc lude four m ajor 
sections:
论文包括四部分：
标题页、摘要、主体
以及参考书目



Title Page标题页

P age header:
(use Insert P age H eader)
title  flush  le ft +  page num ber 
flush  righ t.页眉（使用内置页眉）：
标题左对齐，页码右对齐

Title :
(in  the  upper ha lf o f the  page, 
centered )
nam e (no  title  o r degree) +  
a ffilia tion  (un ivers ity, e tc .)
标题（左上方，居中）：姓名（无头
衔或学位），所属机构（大学等）



Abstract Page摘要页

P age header: do  N O T 
inc lude “R unn ing  head:”
页眉不包括栏外标题
A bstract (cen tered , a t the  
top  o f the  page)
摘要（页面顶端，居中）

Write a brief (between 150 and 250 words) 
summary of your paper in an accurate, concise, 
and specific manner. Should contain: at research 
topic, research questions, participants, methods, 
results, data analysis, and conclusions. May also 
include possible implications of your research and 
future work you see connected with your findings. 
May also include keywords.用准确、简洁、具体的
语言概述论文内容（150-200字）。包括：研究课题、
研究问题、参与者、研究方式、结果、数据分析、结
论。也可以包括研究中可能存在的问题以及未来的
发展、关键词。



Main Body (Text)主体

Ø The firs t text page is  page num ber 3  
主体的第一页在总论文的第三页

Ø Type the  title  o f the  paper cen tered , a t the  top  o f
     the  page

论文标题位于页面顶端，居中
Ø Type the  text doub le-spaced  w ith  a ll sections
     fo llow ing  each  o ther w ithout a  b reak

    段落首行缩进两格，段落中间不要空行
Ø Iden tify  the  sources you  use in  the  paper in
    paren thetica l in -text c ita tions

文内引用至于括号内以便说明其来源
Ø Form at tab les  and  figures
 规范表格和数据



References Page参考页

Ø C enter the title–  R eferences-- a t 
the  top  o f the page
参考（标题）顶端居中
Ø D oub le-space
    re ference en tries
首行缩进两格
Ø F lush  le ft the  firs t line
    o f the  en try  and  indent
    subsequent lines
条目左对齐，下面几行缩进
Ø O rder en tries  a lphabetica lly  by the
    au thor ’s  surnam es
条目后括号内标注作者的姓名

D o N O T include 
“R unn ing  head :” 
in  the  header 
after the  title  
page!标题页后的
标题中不包括栏外
标题



References: Basics参考书目要点

Ø Invert au thors’ nam es (last nam e firs t fo llow ed  
    by  in itia ls ).作者姓名，姓在前
ØA lphabetize  reference lis t en tries  the last
   nam e o f the firs t au thor o f each  w ork.
按照字母表的顺序来排列著作第一作者的姓名
ØC apita lize  on ly  the firs t le tter o f the  firs t w ord  o f
   a  title  and  subtitle , the  firs t w ord  after a  co lon  or
   a  dash  in  the title , and  proper nouns. D o  not
   cap ita lize  the firs t le tter o f the  second  w ord  in  a
   hyphenated  com pound w ord .
只大写下列情况：标题、副标题的第一个字母，标题中冒号、破折号后的第
一个词，专有名词。不要大写复合词中第二个单词的首字母



References: Basics (cont’d)概述

Ø C apita lize  a ll m ajor w ords in  journal titles . 
 期刊所有的主要词汇大写
Ø Ita lic ize  titles  o f longer w orks such  as  books and
    journals .
较长作品（如书目、期刊等）的标题斜写
Ø D o  no t ita lic ize , underline , o r pu t quotes around
    the  titles  o f shorter w orks such  as  journal 
    artic les  o r essays in  ed ited  co llections.
较短作品（如期刊中的文章、资料汇编中的论文等）的标
题，不要斜体、下划线、引号



Making the references list
参考书目的编写

Ø Identify  a  type source: Is  it a  book?  A journal artic le?  
     A w ebpage?  确定资料来源：书？期刊？还是网页？
 
Ø F ind  a  sam ple  o f c iting  th is  type o f source in  the textbook 
    o r in  the O W L A PA G uide.
在课本或者O W L A PA 指南中找到引用这种资料的例子

Ø “M irror” the sam ple . 参照样本
Ø M ake sure  that the en tries  are  lis ted  in  the a lphabetica l 
   o rder and  the subsequent lines are  indented  (R ecall 
   R eferences: basics). 
确保条目是按照字母表的顺序排列，下面几行缩进

A PA is  a  com plex system  o f c ita tion , w h ich  is  d ifficu lt to  keep  
in  m ind . W hen  com piling  the reference lis t, the  strategy below  
m ight be usefu l:A PA 是一种复杂的引用系统，很难记忆。编制参考
书目时，记住以下几点：



In-text Citations: Basics
文内引用要点

Ø the  au thor ’s  nam e and  the date  o f pub lication
作者的姓名，出版日期
Øfo r quotations and  c lose paraphrases, p rovide a
   page num ber as  w ell
引用语、释义、提供页码

W henever you  use a  source, p rovide  in  paren thesis: 
不管什么时候，只要引用了相关信息，都要用括号，如：

In -text c ita tions he lp  readers  locate  the  c ited  source 
in  the  R eferences section  o f the  paper. 

在论文参考书目部分，文内引用帮助读者确认文献来源



In-text Citations: Format for a quotation
文内引用：规范引用语

Ø C aru th  (1996) s ta tes  that a  traum atic  response    
    frequently  en ta ils  a  “delayed , uncontro lled  repetitive
    appearance o f ha lluc inations and  o ther in trus ive    
    phenom ena” (p .11). 

Ø A traum atic  response frequently  en ta ils  a  “delayed , 
    uncontro lled  repetitive  appearance o f ha lluc inations
    and  o ther in trus ive  phenom ena” (C aru th , 1996, p .11).      

W hen quoting , in troduce the quotation  w ith  a  s ignal phrase. 
M ake sure  to  inc lude the au thor ’s  nam e, the year o f pub lication , 
the  page num ber, bu t keep  the c ita tion  brie f— do not repeat the 
in form ation . 在引用时，用简单的词组介绍引用语。确保要包括作者的
姓名、出版年份。要是语言简洁，不要重复信息。（下面是例子）



In-text Citations: 
Format for a summary or paraphrase

规范概述和释义

Ø provide the  au thor ’s  last nam e and  the year o f
    pub lication  in  paren thesis  a fter a  sum m ary or
    a  paraphrase:
在概述和释义后用括号标注作者的姓、出版年份（下面是例子）
     Though  fem in ist s tud ies  focus so le ly  on  w om en 's
     experiences, they  err by  co llective ly  perpetuating  the
     m ascu line-centered  im pressions (Fussell, 1975).

There  are  severa l fo rm ats  fo r a  sum m ary  o r paraphrase:
规范概述和释义有以下几种方式：



In-text Citations: 
Format for a summary or paraphrase

Ø  inc lude the  au thor ’s  nam e in  a  s ignal phrase
     fo llow ed  by the  year o f pub lication  in
     paren thesis:
在信号词后（作者的姓名），用括号标注出版年份（下面是例子）
      R ecently, the  h is to ry  o f w arfare  has been  
      s ign ifican tly  rev ised  by  H igonnet e t a l. (1987), 
      M arcus (1989), and  R aitt and  Tate  (1997) to  inc lude
      w om en’s  personal and  cu ltu ra l responses to
      battle  and  its  resu ltan t traum atic  e ffects .

Form ats  fo r a  sum m ary  o r paraphrase  (con t’d ):



In-text Citations: 
Format for a summary or paraphrase

Ø  w hen  inc lud ing  the quotation  in  a  
     sum m ary/paraphrase, a lso  p rovide a  page
     num ber in  paren thesis  a fter the  quotation :
若概述或释义中包含引用语，在引用语后用括号标注页

码（下面是例子）
      A ccord ing  to  fem in is t researchers  R aitt and  Tate
      (1997), “ It is  no  longer true  to  c la im  that w om en 's
      responses to  the  w ar have been  ignored” (p . 2 ).

Form ats  fo r a  sum m ary  o r paraphrase  (con t’d ):



In-text Citations: 
Signal words信号词

Ø In troduce quotations w ith  s ignal phrases, e .g .
   用信号词介绍引用语，如：

A ccord ing  to  X . (2008), “… .” (p . 3 ).

X . (2008) argued  that “… … ” (p . 3 ).

U se the  past tense or the  p resent perfect tense o f 
verbs in  s ignal phrases 信号词用过去时或现在完成时

ØU se such  s ignal verbs as:信号词，如下：
              acknow ledged , contended , m ain ta ined ,
              responded , reported , argued , concluded , 

   e tc ..



In-text Citations: 
Two or more works
两部或两部以上作品 

Ø  W hen  the paren thetica l c ita tion  inc ludes tw o  or
     m ore w orks, o rder them  in  the  sam e w ay they
     appear in  the  reference lis t— the au thor ’s  nam e,   
     the  year o f pub lication— separated  by a  
     sem i-co lon :当括号内的引用语包括两部或两部以上
作品时，将它们按照参考书目中的顺序排列— — 作者
姓名，出版年份，中间用分号隔开。如：
         (K achru , 2005; S m ith , 2008)



In-text Citations: 
A work with two authors

一本书的作者有俩个

Ø  W hen  c iting  a  w ork  w ith  tw o  au thors , use “and”
     in  betw een  au thors ’ nam e in  the  s ignal phrase
     yet “& ” betw een  their nam es in  paren thesis:
当引用的这本书有两个作者，文内用and连接两个作者的
名字，括号内用“& ” 连接。
      A ccord ing  to  fem in is t researchers  R aitt and  Tate
      (1997), “ It is  no  longer true  to  c la im  that w om en 's
      responses to  the  w ar have been  ignored” (p . 2 ).

      S om e fem in ists  researchers  question  that “w om en 's
      responses to  the  w ar have been  ignored” (R aitt &
     Tate , 1997, p . 2 ).



In-text Citations: 
A work with 3 to 5 authors

一本书的作者有3-5人
Ø  W hen  c iting  a  w ork  w ith  th ree to  five  au thors , 
     iden tify  a ll au thors  in  the  s ignal phrase
     o r in  paren thesis:
当引用的这本书作者有3-5人，在括号内一一列举
             (H ark lau , S iegal, and  Losey, 1999)

Ø   In  subsequent c ita tions, on ly  use the  firs t
     au thor's  last nam e fo llow ed  by "et a l."  in  the
     s ignal phrase o r in  paren theses:
  在之后的引用中，只需写出第一个作者，然后加上"et a l."  
                (H ark lau  e t a l., 1993)



In-text Citations: 
a work with 6 and more authors

一本的书的作者有六人或更多
Ø  W hen c iting  a  w ork  w ith  s ix  and  m ore  au thors , 
     iden tify  the  firs t au thor ’s  nam e fo llow ed  
     by  “et a l.”:
当引用的这本的书的作者有六人或更多，写上第一位
作者的姓名，后面加上“et a l.”
              S m ith  e t a l. (2006) m ain ta ined  that… .
               
               (S m ith  e t a l., 2006) 



In-text Citations: 
A work of unknown author

书的作者未知
Ø  W hen  c iting  a  w ork  o f unknow n au thor, use  the  
     the  source’s  fu ll title  in  the  s ignal phrase and  
     c ite  the  firs t w ord  o f the  title  fo llow ed  by the
     year o f pub lication  in  paren thesis . P u t titles  o f
     a rtic les  and  chapters  in  quotation  m arks; 
     ita lic ize  titles  o f books and  reports :
当被引用的这本书，其作者未知时，在信号词组中标注原始资
料的全部标题，在括号内标注标题的第一个单词、出版年份。
用引号标注文章章节的标题，书籍报告的标题斜体。

      A ccord ing  to  “ Ind iana Jo ins  Federa l
            A ccountab ility   S ystem ” (2008), …    
O r, 
            (“ Ind iana,” 2008)



In-text Citations: 
Organization文内引用中的组织

Ø W hen  c iting  an  organ ization , m ention  the
    o rgan ization  the  firs t tim e w hen  you  c ite  the  
    source in  the  s ignal phrase or the  paren thetica l
    c ita tion :当引用一个组织名称时，第一次提及时在信号
词组或括号内引用其来源。
              The data  co llected  by  the  Food  and  D rug
                A dm in istra tion  (2008) confirm ed  that…
Ø  If the  o rgan ization  has a  w ell-know n
     abbrev ia tion , inc lude the  abbrevia tion  in
     b rackets  the  firs t tim e the  source is  c ited  and
     then  use on ly  the  abbrevia tion  in
     la ter c ita tions:如果该组织有较广为认知的缩写，在第一
次提及时标注来源，此后可直接用缩写形式。
               Food  and  D rug  A dm in istra tion  (FD A ) 

    con firm ed  …  FD A’s  experts  tested…



In-text Citations: 
The same last name/the same author作

者的姓相同

Ø  W hen  c iting  au thors  w ith  the  sam e last nam es, 
     use firs t in itia ls  w ith  the  last nam es:
当作者的姓相同时，使用名的首字母
         (B . K achru , 2005; Y. K achru , 2008)
Ø   W hen c iting  tw o  or m ore  w orks by  the  sam e
      au thor pub lished  in  the  sam e year, use  
      low er-case le tters  (a , b , c ) w ith  the  year o f
      pub lication  to  o rder the  re ferences:
当两部及以上作品出自同一个作者时， 为规定参考文献应用
小写字母标注出版年份               
          S m ith ’s  (1998 a) s tudy o f ado lescent im m igran ts…



In-text Citations: 
Personal communication

Ø W hen  c iting  in terv iew s, le tters , e -m ails , e tc ., 
    inc lude the  com m unicator ’s  nam e, the  fact that it
    w as personal com m unication , and  the date  o f the
    com m unication . D o  no t inc lude personal
    com m unication  in  the  reference lis t:
当引用采访、信件、邮件、通讯员姓名等私人信息时，不要
在参考文献中涉及这些。
         A . P. S m ith  a lso  c la im ed  that m any o f her s tudents  
         had  d ifficu lties  w ith  A PA sty le  (personal
         com m unication , N ovem ber 3 , 2002).
O r, 

         (E . R obb ins, personal com m unication , January  4 ,
          2001).



In-text Citations: 
Electronic sources电子信息

Ø W hen  c iting  an  e lectron ic  docum ent, w henever
    possib le , c ite  it in  the  au thor-date  sty le .
    If e lectron ic  source lacks page num bers, locate
    and  iden tify  paragraph  num ber/paragraph
    head ing :
不管什么时候只要引用电子文件，就要标注作者所标明的
日期。如果电子文件没有页码，标上段落号。
           A ccord ing  to  S m ith  (1997), ... (M ind  over M atter
          section , para . 6 ).



APA Headings
A PA uses a  system  o f five  head ing  leve ls

A PA所使用的五大标题层次系统

A PA标题

层次 格式

1 居中，粗体，标题区分大小写

2 左对齐，粗体，标题区分大小写

3 缩进，粗体，标题小写

4 缩进，粗体，斜体，标题小写

4 缩进，斜体，标题小写



APA Headings

A PA uses a  system  o f five  head ing  leve ls

方式 层次1
学习场所 层次2

参与人员总数 层次2

老师 层次3

学生 层次3

结果 层次1

空间想象力 层次2

测试1 
有经验的老师
培训中的老师
测试2
动手能力

层次3
层次4
层次4
层次3
层次2



APA Tables表格

Ø Label a  tab le  w ith  an  A rab ic  num era l and  provide  a  
    title . The label and  the  title  appear on  separate
    lines  above the  tab le , flush -le ft and  s ing le-spaced . 
用阿拉伯数字给表格编号，需要有标题。标签和标题分行（表格上方），
左对齐，空一行。

Ø C ite  a  source in  a  no te  be low  the  tab le :

Country Regular users
France 9 ml

Tab le  1
In ternet users  in  E urope

N ote . The data  are  adapted  from  “The E uropean  U n ion  
and  R ussia”(2007). R etrieved  from
http ://epp .eurostat.ec .europa.eu



APA Figures数据

Ø Label a  figure  w ith  an  A rab ic  num era l and  provide  a  
    title . The label and  the  title  appear on  the  sam e line
    be low  the  figure , flush -le ft .
用阿拉伯数字给数据编号，需要有标题。标签个标题在同一
行（数据下方），左对齐。
Ø C ite  the  source be low  the  label and  the  title :

Figure 1 . In ternet users  in  E urope

N ote: E urostat S tatis tica l books. (2007) The E uropean  U n ion  and  
R ussia: S tatis tica l com parison . 2007 ed ition . R etrieved  from  
h ttp ://epp .eurostat.ec .europa.eu

Ø You  m ight p rovide  an  add itional title  cen tered  above 
the  figure . 也可以添上额外的标题，数据上方，居中。



If you need help with APA
There  are  severa l re ference sources to  get an  
answ er to  your specific  question  about A PA :
下列途径可以获得A PA的具体信息

ØO W L w ebsite : h ttp ://ow l.eng lish .purdue.edu   

Ø P urdue W riting  Lab  @  H E AV  226

Ø com position  textbooks

Ø P ub lication  M anual o f the  A m erican  P sycho log ica l

    A ssociation , 6 th  ed .

Ø h ttp ://w w w.apasty le .o rg  



The End


